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Progress Report Template


	

	Grantee Information

	Sponsoring Agency:
	

	Program Name:
	

	Address:
	

	
	

	
	

	Type of Program:
	 FORMCHECKBOX 
  Competitive Grantee

 FORMCHECKBOX 
  Formula Grantee

	
	

	Type of Agency:
	 FORMCHECKBOX 
  Local Government

 FORMCHECKBOX 
  Nonprofit Organization

 FORMCHECKBOX 
  School District

 FORMCHECKBOX 
  Other: 

	
	
	
	

	Contact Person:
	
	Title:
	

	Phone Number:
	
	
	

	E-Mail Address:
	

	

	

	Report Information

	Grant Number:
	

	Report Start Date:
	

	Report End Date:
	


Member Information

	Types of Positions
	Positions

Awarded
	Filled

YTD
	Fill

Rate
	Currently

Enrolled
	Retention

Rate

	Full-Time
	
	
	
	
	

	Part-Time
	
	
	
	
	

	Reduced Part-Time
	
	
	
	
	


[image: image1.jpg]



Demographic Information
	Applicant Information
	Year-to-Date

	
	

	Applicants:  Number of individuals who applied to be AmeriCorps members
	

	
	

	Volunteer Information
	Year-to-Date

	
	

	Leveraged Volunteers:  Number of community volunteers recruited, coordinated, or supported by the AmeriCorps program
	

	
	

	Disadvantaged Children and Youth:  Number of disadvantaged children and youth serving as leveraged volunteers
	

	
	

	College Students:  Number of leveraged volunteers enrolled in a degree-seeking program
	

	
	

	Baby Boomers:  Number of individuals born between 1946 and 1964 who serve as leveraged volunteers
	

	
	

	Disaster Preparedness and Response
	Year-to-Date

	
	

	Number of AmeriCorps members who participated in disaster services projects
	

	
	

	Number of AmeriCorps members certified in disaster preparedness and response
	

	
	

	Number of AmeriCorps members available for deployment in support of any disaster
	

	
	

	Number of local disasters to which AmeriCorps members have responded
	

	
	

	Number of individuals affected by disaster receiving assistance from AmeriCorps members
	

	
	

	Beneficiaries of Service
	Year-to-Date

	
	

	Number of disadvantaged children and youth served
	

	
	

	Number of children and youth of incarcerated parents served
	

	
	

	Number of individuals mentored
	

	
	

	Number of clients who received independent living services
	

	
	


Performance Measures Progress
Instructions:  Insert the performance measure title and summary statement for each component (output, intermediate and end outcome) of your program’s approved performance measures where noted.  Add or delete reporting sections as necessary based upon your program’s approved performance measures.  
In 200 words or less, compare the planned results to actual results achieved to date.  In the column marked “progress,” use the criteria defined below and select the box that corresponds to the current status on each approved performance measure.  Insert a checkmark by double-clicking in the appropriate box and changing the default value from “not checked’ to “checked.”  

Met:  The program has met or exceeded the target proposed in the approved performance measure.

Unmet:  The program has not met the target proposed in the approved performance measure.
Ongoing:  This activity is ongoing and will be completed in the future.

N/A:  Not applicable is used if there is no corresponding component (output or outcome) for a particular performance measure.  
	Performance Measure
	Progress
	Progress Year to Date

	
	
	

	Title
	
	[Insert Performance Measure Title]

	Output
[Insert Performance Measure Summary Statement]

	 FORMCHECKBOX 
  Met

 FORMCHECKBOX 
  Unmet

 FORMCHECKBOX 
  Ongoing
 FORMCHECKBOX 
  N/A
	In 200 words or less, compare planned results to actual results achieved to date.

	Intermediate

[Insert Performance Measure Summary Statement]

	 FORMCHECKBOX 
  Met

 FORMCHECKBOX 
  Unmet

 FORMCHECKBOX 
  Ongoing

 FORMCHECKBOX 
  N/A
	

	End Outcome

[Insert Performance Measure Summary Statement]

	 FORMCHECKBOX 
  Met

 FORMCHECKBOX 
  Unmet

 FORMCHECKBOX 
  Ongoing

 FORMCHECKBOX 
  N/A
	

	
	
	


	Title
	
	

	Output

	 FORMCHECKBOX 
  Met

 FORMCHECKBOX 
  Unmet

 FORMCHECKBOX 
  Ongoing
 FORMCHECKBOX 
  N/A
	

	Intermediate

	 FORMCHECKBOX 
  Met

 FORMCHECKBOX 
  Unmet

 FORMCHECKBOX 
  Ongoing
 FORMCHECKBOX 
  N/A
	

	End Outcome

	 FORMCHECKBOX 
  Met

 FORMCHECKBOX 
  Unmet

 FORMCHECKBOX 
  Ongoing
 FORMCHECKBOX 
  N/A
	

	
	
	

	
	
	

	Title
	
	

	Output

	 FORMCHECKBOX 
  Met

 FORMCHECKBOX 
  Unmet

 FORMCHECKBOX 
  Ongoing
 FORMCHECKBOX 
  N/A
	

	Intermediate

	 FORMCHECKBOX 
  Met

 FORMCHECKBOX 
  Unmet

 FORMCHECKBOX 
  Ongoing
 FORMCHECKBOX 
  N/A
	

	End Outcome

	 FORMCHECKBOX 
  Met

 FORMCHECKBOX 
  Unmet

 FORMCHECKBOX 
  Ongoing
 FORMCHECKBOX 
  N/A
	

	
	
	

	
	
	

	Title
	
	

	Output

	 FORMCHECKBOX 
  Met

 FORMCHECKBOX 
  Unmet

 FORMCHECKBOX 
  Ongoing
 FORMCHECKBOX 
  N/A
	

	Intermediate

	 FORMCHECKBOX 
  Met

 FORMCHECKBOX 
  Unmet

 FORMCHECKBOX 
  Ongoing
 FORMCHECKBOX 
  N/A
	

	End Outcome

	 FORMCHECKBOX 
  Met

 FORMCHECKBOX 
  Unmet

 FORMCHECKBOX 
  Ongoing
 FORMCHECKBOX 
  N/A
	


Successes and Challenges
Describe any factors that have positively or negatively influenced program performance, and include examples as applicable.  The discussion may include but is not limited to enrollment, retention, recruitment, training, supervision, program and financial management, data collection, evaluation, capacity building, and resource development including raising match funds.  Focus your remarks and limit the narrative to 500 words or less (approximately one page in length).

Great Stories

Highlight member activities which are especially reflective of the impact the program has in the community or which illustrate an innovative or high successful aspect of program operation.  Focus your remarks and limit the narrative to 500 words or less (approximately one page in length).

Activities Related to Corporation Strategic Initiatives
If your program has addressed any of the Corporation Strategic Initiatives particularly effectively, describe these activities here.  Focus your remarks and limit the narrative to 1,000 words or less (approximately two pages in length).

The Corporation’s Strategic Initiatives are:

· Mobilizing more volunteers

· Ensuring a brighter future for all of America’s youth

· Engaging students in communities

· Harnessing Baby Boomers’ experience

· Disaster preparedness and response
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