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The Corporation for National and Community Service

CNCS Programs:
Senior Corps
AmeriCorps

Corpo rathn fOT AmeriCorps State and National
AmeriCorps VISTA
AmeriCorps NCCC
Nonprofit Capacity Building Program
( :OMM l ] NI I I Social Innovation Fund
SI 5R‘ / I( : I E:... Volunteer Generation Fund
Special Initiatives
Martin Luther King, Jr. Day of Service
President's Volunteer Service Award

United We Serve / Serve.gov
Other Special Initiatives
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Senior Corps

Foster Grandparents

Share Today. Shape Tomorrow.

RSVP

Lead With Experience

Senior Companions

Make Independence a Reality

Experience for the Future

Dr. Erwin Tan: Director of Senior Corps
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CNCS State Office

The CNCS State Office Is the face of National Service
In each state.

State Program Specialist and State Program Directors’
duties include:

Administering the Senior Corps and AmeriCorps* VISTA

programs

Providing training and technical assistance to grantees
Conducting compliance monitoring reviews with grantees
Assisting with special assignments

Supporting service as a strategy to meet local needs.
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The Objective

The objective of the national Senior Corps New Project Directors' Orientation Is to
provide new Project Directors with basic information and resources needed to manage
a Senior Corps project in compliance with the federal rules and reqgulations.

The Code of Federal Reqgulations , Operations Handbooks, and the Senior Corps
Guide for Quality Assurance and Compliance Monitoring Site Visits, are the guiding
documents for the content of the national New Project Directors' Orientation.
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The New Project Directors’ Orientation Curriculum

New Project Directors’ Orientation curriculum, consisting of four modules, will be
posted on the Resource Center in October 2012.

Introduction to CNCS and Senior Corps
Project Management
Stations and Volunteers

Budgets and Fiscal Management
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The New Project Directors’ Orientation Curriculum

Each modules has three parts:
Preparation
Presentation

Consultation
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New Project Directors’ Orientation Resource Documents

Code of Federal Regulations
OMB Circulars

Operations Handbook

Annual Supplement to Handbook
Senior Corps Guide for Quality Assurance
and Compliance Monitoring Site Visits
(Monitoring Guide)
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Code of Federal Regulation

Code of Federal Regulations is the source of the requirements that govern

Senior Corps grants.

The Code of Federal Reqgulations (abbreviated CFR), Is the codification of the general
and permanent rules published in the Federal Register by the executive departments
and agencies of the Federal Government.
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Code of Federal Regulations

The eCFR Is the best way to access the CFR. R E i @

FGP, SCP and RSVP each have their own regulations: Ny | |
SCP-Title 45 Part 2551 C LN

ATABA! A

* Browse

* Simple Search e-CFR Data is current as of July 12, 2012

+ Advanced Search

I P T - P * Boglean USER NOTICE
G = I t I e 4 5 a rt 2 5 5 2 . ';roﬁ " The Electronic Code of Federal Regulations (e-CFR) s a currently updated version of the Code of

=23ch Alslon Federal Regulations (CFR). tis not an official Iegal edition of the CFR. The e-CFR is an edtorial

+ Search Tips compilation of CFR material and Federal Register amendments produced by the National Archives

+ Corrediions and Records Administration's Office of the Federal Register (OFR) and the Government Printing

- « Latest Updal Office. The OFR updates the matenial in the e-CFR on a daily basis. The current update status
bazalizdates appears atihe top of all e-CFR web pages More,
- I e a r « User Info

+FAQs Browse: Select a title from the list below, then press "Go"

« Agency List

+ Incorporation by | Titie 1- General Provisions = iOJ
Reference

« &-CFR Main Page
RELATED RESOURCES Feoe questions or comments regarding eCFR editorial content, features, or design, email gchi®nare gov.

Foe questions conceening &-CFR programming and deli i il webteam
L g very ISSUES, BNE b Sopo go
Requlations

The Senior Corps Federal Regulations are easy to search and are e ——

« Listof CFR
Sedions Afected

+ Requiations qov

written in an easy to understand question and answer format. syl
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If yOU want to knOW hOW Iong an RSVP Electronic Code of Federal Regulations
volunteer Is required to serve, click on ecCLRen™
2553.51: e-CFR Data is current as of July 12, 2012
Your simple search in Electronic Code of Federal Regulations resulted in 1 match in 1 record
Refing this search
1 of 1 match

Title 45: Public Welfare

“What are the terms of service of a RSVP Subpart E—Volunteer Terms of Senice
volunteer?” i

= Subpan E—vValuntesr Terms af
Sanvice: § 2563.51 What
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Answer
A RSVP volunteer shall serve weekly on a Elecuoni CodbolHadhalBiulations
regular basis, or intensively on short-term —S e
assignments consistent with the assignment e-CFR Data is current as of July 12, 2012
description.” et

Title 45: Public Welfare

ART —THE RETIR NI \ N PROGRAM

Subpar E—Volunteer Terms of Senice

Browse Next

§ 2553.51 What are the terms of service of a RSVP volunteer?

A RSVP volunteer shall serve weekly on a regular basis, orintensively on short-term assignments
consistent with the assignment description.
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OMB Circulars:

the WHITE HOUSE srestoent sarack onara ﬁ Get Email Updates Contact Us

THE WHITE HOUSE
waocTT.

= BLOG PHOTOS & VIDEO BRIEFING ROOM ISSUES - the ADMINISTRATION the WHITE HOUSE our GOVERNMENT

Hm-mm-mdﬂwmw Search WhiteHouse gov Search

OMB Circulars and Bulletins promote government I
effectiveness by providing uniform guidance to

About | OMBlog | TheBudget | Management | Regulation & Information Policy | Legislative Information | Join OMB | Contact a g e n Ci e S
< ]

Ofhice of Management and Budget

AEOUT

Circulars

Leadership Bios

OMB Crganization Chart Some of the documents on this page were created 85 PDFs

~lirk - . "®
Open Govenment Plan Click here for PDF assistance™t|

OMB News Releases Instructions or information issued by OMB to Federal agencies. These are expected to have a continuing effect of - "

RSS Feeds two years or more. To obtain circulars that are not available on-line, plesse call the Office of Management and C I rC u I arS Can b e d Own I O ad e d frO m th e fO I I OWI n g We b
iy Budget's information line at (202) 395-2080. Choose from one of two options: Circulars arrayed by numerical

imeljeciiel Progeny sequence; or Circulars indexed by major category.

address: http://www.whitehouse.gov/omb/circulars default

Bulletins + Budget

Circulars
Budget

» State and Local Governments

» Educaticnal and Non-Profit Institutions
State and Local

Governments » Federal Procurement

Educational and Non- « Federal Financial Management
Profit Institutions ;i 4

» Federal Information Resources / Data Collection
Federal Procurement

e . « O eci 058
Federal Financial Other Special Purpose
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OMB Circulars:

Experience for the Future

Administrative
Requirements

Circular No. A-110

Circular No. A-110

Federal Grant Educational Non-Profit State & Local
Guidelines Institutions Organizations Governments
Uniform 45 CFR 2543 & 45 CFR 2543 & 45 CFR 2541 &

Circular No. A-102

Cost Principles

Circular No. A-21

Circular No. A-122

Circular No. A-87

Audits

Circular No. A-133

Circular No. A-133

Circular No. A-133

Some rules vary by the grantee organization type.
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Operations Handbooks

There is an Operations Handbook for each of the
Senior Corps Programs.

The Handbook was developed for the use of sponsors

of Senior Corps projects, including:
Executive Directors or their Designees
Project Directors and Other Project Staff
Community Advisory Group Members

Others Involved in Managing Local Projects
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RSVP

Lead With Experience
Get Involved

Operations Handbook
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What is the Operations Handbook?

A Technical Assistance Guide

It captures in one place the principal program and grants management requirements

from:

Program Regulations;
Federal grants management requirements
OMB-approved forms

What the Operations Handbook is NOT

A legal or policy-making document. The Code of Federal Regulations is the source of the
requirements that govern Senior Corps grants.
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Where is the Operations Handbook?

The OperathnS HandbOOkS are on the RSVP Operations Handbook Table of Contents
SeniorCorps.gov website and at APPENDICES

- - L e e e e e Diomestic Volunteer Service Act of 1973, As Amended]
NationalServiceResources.org N RSP reentio 3 sended 43 CFR 23551 h—

IR Non-Displacement of Emploved Workers Non-Impairment of Contracts [45 CFR 1218]

B e e e e e e e e Samiple BESVE Project Director Position Description

i 5 le BSVP Memorandum of Understanding

http://www.seniorcorps.qgov/pdf/fap handbook.pdf S L — umaﬂmﬁﬂ RF;%-T; Iﬂer h;t;weeFm?uT

http://www.seniorcorps.gov/pdf/scp_handbook.pdf g Sample RSP Valunieer Assignment Descsiption

. : 0 e e et e e e e e e e e et et s e s e Proiect Progress Report (FPR)

httD.//WWW.Sen|OrC0rDS.q0V/pdf/rSVD handbOOk' Ddf L et et e Sample BSVP Project lSe;f-A,ssesmmut C;:ecljist

L e et e em e e e e e et s e s e Financial Status Beport (FSE)

| Request for Advance or Eeimbursement (RAR)

. . L e e e e Standard BESVP Grant Award Terms and Conditions

The Appendices to the Handbooks link to sample 7 — Softwar Distor

. L e e e e et e et s Quick Primer on Discrimination

forms and Other tOOIS that are usefu| to Project }‘f ................................................................................ Eaﬂmlg‘ﬂeal&. snd Milease Reimbursement Request

] L e ee et e e et 4ot e et e e ample ESVP Volunteer Position Deseription

Directors. jo T SRS I SR T o

0 e e e e Federal Cash Transaction Beport (FCTRE)

) OSSO FAQ Concerning Fundraising

2 et et nea s et e et e e e es et e e ettt et e e Usefinl Websites
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Senior Corps Guide for Quality Assurance and Compliance Monitoring Site Visits

The Monitoring Guide is the document used by CNCS
staff to determine if a sponsoring organization is managing
their Senior Corps project in compliance with Federal
Regulations.

A copy of the Monitoring Guide will be provided by your
State Office when you start the New Project Directors’
Orientation, or at your request.
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Questions
&
Answers
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Contact Information

If you have questions specifically about your grant contact your CNCS
State Office.

If you have questions about the New Project Directors’ Orientation
Overview Session contact Jane Quist at jquist@cns.gov

Useful websites:
Corporation for National and Community Service: www.nationalservice.gov

Senior Corps: www.seniorcorps.gov
National Service Resource Center. www.nationalserviceresources.org
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