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Session Activities (continued)

Speaker/Activity

Time Allotted

Notes to Trainer/Facilitator

Session Logistics

Timeframe

Participants

Location

Room Set-up/
Equipment

Materials

Used with permission from Taylor (2003).




Evaluation of Training Session

Date:

1. What did you find to be most useful in this workshop?

2. What did you find to be least useful?

3. Was there anything you felt was missing from this session—anything you would have liked to
know more about?

4. In what other ways could we improve this session?

5. Please rate the following:

Poor Average Excellent
Effectiveness of trainer 1 2 3 4 5
Training room 1 2 3 4 5
Training content 1 2 3 4 5
Training activities 1 2 3 4 5
Training materials 1 2 3 4 5
Overall rating 1 2 3 4 5

6. List other topics or concerns you would like to have addressed in upcoming training
sessions.

Please use the back of this form for any additional comments.

Used with permission from Jucovy (2001).
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