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School/Agency Copy

I. Sample  1  

Miami-Dade

Federal Work Study Student Phone 

America Reads Placement Site Phone 

Supervisor’s Name Supervisor’s Title 

M-DCC Student Tutor Agrees To: 
Follow all school/agency policies & guidelines 
Establish a set work schedule with agency supervisor and fulfill this schedule 
Notify supervisor at least 24 hours in advance if you must miss work 
Communicate openly and honestly with agency supervisors and M-DCC coordinators 
Attend all training & in-service sessions 
Keep track of hours and have supervisor verify hours worked 
Turn in time sheet to M-DCC by pay period deadlines 

School/Agencv Agrees To: 
Provide tutor with orientation, training as necessary, and on-going support and supervision 
Ensure that tutoring activities are structured, well planned, and effective 
Provide tutor with space to work and tutoring materials 
Evaluate the tutor’s performance and provide regular feedback on job performance 
Monitor tutor’s hours and sign off on daily time sheet 
Maintain a copy of tutor’s bi-weekly time sheet on file 

M-DCC Student Tutor Weekly Work Schedule: 

Day Time In Time Out Number of Hours 

Tuesday 

Tuesday 

Saturday I
Total Weekly Hours 

I agree to, and will uphold, the terms of this placement agreement. 

Student’s Signature Date 

Supervisor’s Signature Date 


