Project STAR

Senior Corps

Senior Corps Project Progress Report Checklist
How to use this checklist:  Use this checklist for each work plan that has identified performance measures. This checklist serves as a guide to projects and State Office Staff in reviewing Senior Corps Progress Reports.
Name of Project: __________________________________________ Date: _____________________
Service Category: 

Performance Measures (Check all that apply.):
 FORMCHECKBOX 
 Output
 FORMCHECKBOX 
 Intermediate Outcome
 FORMCHECKBOX 
 End Outcome
Please answer the following questions to help determine progress toward achieving performance measures during this reporting period.

	OUTPUT (ACCOMPLISHMENT)

	1. Does the report:

	a.  FORMCHECKBOX 

Name the instrument that was used to measure the output?

	b.  FORMCHECKBOX 

Describe who completed the output instrument?

	c.  FORMCHECKBOX 

Describe when and how often the output instrument was completed?

	d.  FORMCHECKBOX 

Describe how many individuals the output instrument was completed for?

	2.  FORMCHECKBOX 

Is an explanation provided if output data were not collected as originally planned?

	3.  FORMCHECKBOX 

If this is a year-end report does it include a target statement showing actual output results?

	4.  FORMCHECKBOX 

Is an explanation provided if the project is not on track to meet the output target?

	INTERMEDIATE OUTCOME (IMPACT)

	5. Does the report:

	a.  FORMCHECKBOX 

Name the instrument that was used to measure the intermediate outcome?

	b.  FORMCHECKBOX 

Describe who administered the intermediate outcome instrument?

	c.  FORMCHECKBOX 

Describe when and how often the intermediate outcome instrument was administered?

	d.  FORMCHECKBOX 

Describe how many individuals completed the intermediate outcome instrument?

	6.  FORMCHECKBOX 

Is an explanation provided if intermediate outcome data were not collected as originally planned?

	7.  FORMCHECKBOX 

If this is a year-end report does it include a target statement showing actual intermediate outcome results?

	8.  FORMCHECKBOX 

Is an explanation provided if the project is not on track to meet the intermediate outcome target?


	END OUTCOME (IMPACT)

	9. Does the report:

	a.  FORMCHECKBOX 

Name the instrument that was used to measure the end outcome?

	e.  FORMCHECKBOX 

Describe who administered the end outcome instrument?

	f.  FORMCHECKBOX 

Describe when and how often the end outcome instrument was administered?

	g.  FORMCHECKBOX 

Describe how many individuals completed the end outcome instrument?

	10.  FORMCHECKBOX 

Is an explanation provided if end outcome data were not collected as originally planned?

	11.  FORMCHECKBOX 

If this is a year-end report does it include a target statement showing actual end outcome results?

	12.  FORMCHECKBOX 

Is an explanation provided if the project is not on track to meet the end outcome target?


Comments:

Proposed Action Steps:

Key resources supporting action steps:







PAGE  
1
REV 12/7/07     S-RE035




