Title:  
21st Century After School Activity Leader
Service group: 
Organizational Support Services
Program:  

OCSU 21st Century Community Learning Centers Grant (21st C)

Category:  

Instructional
Supervised by:
21st C Site Coordinator/Building Principal
Supervises:

As assigned
Salary Range:

Primary responsibility:  Lead 21st C after school activities at assigned school according to 21st C grant and school policies.

Representative duties: *
1. Maintains effective communication with school personnel at assigned school.

2. Follows direction of building principal in regard to school policies and procedures.

3. Adheres to 21st C grant requirements.

4. Leads, participates and is responsible for 21st C after school program at assigned school.

5. Reports any endangering situations immediately to principal and 21st C Site Coordinator.

6. Meets with parents, students and community members and addresses concerns in respectful, sensitive manner.

7. Participates in 21st C program planning and design.

8. Serves as member of 21st C site team.

9. Assists 21st C site coordinator to assure integration and coordination of multiple 21st C activities.

10. Prepares reports as required in accurate, timely manner.

11. Identifies needed supplies and resources and informs Site Coordinator.

12. Participates fully in all after school activities at assigned site.

13. Participates in professional development and project related trainings as assigned.

14. Other such responsibilities as assigned.
Aptitude/ Experience

1. Prior experience in activities development and operation.

2. Ability to multi-task.

3. Ability to resolve challenging situations productively and without personalization.

4. Attention to detail.

5. Works well under stress.
Education:

1. High school diploma.

Special Conditions:

1.
Willingness to work evenings, nights, and weekends.

2. Must complete a criminal background check.

3. Valid Vermont driver’s license and personal vehicle insurance or access to same.

Preferred Competences:

1. Bachelor’s degree in education, recreation or related field.

2. Prior experience in a school setting.

3. Knowledge of OCSU communities.
4. Recommendation of building principal.
*  All duties are considered essential functions.
