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What is the Tech Tool?

The Tech Tool is a very flexible resource for both
project organizers and volunteers.

* Project Registration

* Project Search Engine

* Volunteer Management Tool
* Project Promotion Tool

* Project Website Design Tool

* Volunteer — Project Match Tool
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To meet the critical need of providing meals and food for the neighborhood. We
operate a shelter serving 3 meals a day and a food pantry, Feed the Hungry has been
in operation for 10 years helping provide a critical re}anurce forthis part of the city.
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Your Friendly URL is your unique URL that will allow users
to go to your My Project Tech Tool Home Page. All
organizations have their own customizable home

page. This page can be accessed from the Organization
profile or directly using the Friendly URL.

Select a string (characters only, no symbols or
punctuation), such the name of your organization or
initials. This string must be unique. In some cases your
choice may be taken by another organization. Try a new
string. Use your Friendly URL to:

« Distribute to people so they can go directly to your
Project Home Page
 To link another website to your Project Home Page
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Create Organization Account

Your Organization has been created successfully, howewer yvou can create an opportunity account associated to this
neyy Organization. Do you want to create an opportunity?
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Time Details
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| wwart this opportunity to be dizplayed in the fallowing by Project Tool websites:
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Summer af Service




EBranding

| weant this opportunity to be displayed in the following My Project Tool websites:

Americarps Wieek
MLK, Dary

Summet of Service

Contact Infermation

Contact Mame: John Smith -

Contact Phone: 5(31 2) 5551212 [

Contact Email ISmithi@F eedhichive org

Howy seyould you like for yaur
contact information to be
lizted?

phone number and email b

Create Opportunity




Les for Organizations The opportunity was successfully created!  [Hide]
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"How is the far yolunteers that might fit with your opportunity. Please click anthe Matching icon to enter the Matching system
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Home =

Feed the Hungry - Dashboard

Your Organization iz pending for approval
Dashboard | Locations | Opportuntties | Volunteers | Referrals | Customize | Reports

Al Volunteers Your Custoim Home Paie URL is:
"Dlﬂﬂl'lllﬂtlﬂ-ll http: myv.milkday.gov/’s FeedMichiganAvenueindex.aspx
Volunteers::

Thiz iz your My MLK Day Home Page unigue UREL . Customize
vour page here.

Volunteer Referrals Products and Orders

Approved 0

To manage your products and aorders Click Here
Pending 0

Rejected a




Home = Qrganization =

Products and Orders

Dashboard |Locations | Opportunities | Volunteers |Referrals | Customize |Reports

You can make available to you opportunities and volurteers products such as t-shits, work books and other items.
Create a product by clicking on Add a Hew Product. You can alzo revievy andior place arders by viewwing your
exizting product=s. Note that this module alloves wou to create products, have opportunity coordinators place order, and
manage the fulfilment of the orders. | does not include any type of monetary or payment tranzactions.

Add a Hew Product

Back to Main Menu




Home = Organization = Productz and Orders =

Product Description

Dashboard |Locations | Opportunities | Volunteers |Beferrals | Customize | Beports

ze this form to create the detailz of your product. Once & product is created it will appear when you or one of your
coordinators creates an opporunity. ¥ ou will be able request products based on the information you provide below

Product Information

Product Mame '

Product Description

Croder Instructions

Last Day to Order . n

In Stock Court [ I na Limit
Max order Per Opportunity |:| Mo Litmit .
Product Options Showe Sizes (select available sizes below)
=mall Medium Large x-Large wr-Large Hrx-Large
=ave Product

Back to Products List




Feed the Hungry - Locations

Your Organization iz pending far approval
Dashboard |Locations | Opportunities | Volunteers | Referrals | Customize | Beports

Below are all your associated locations. You can edit them and view their related opportunities.

What is a location? & Location i a subset of an arganization. An organization may have multiple affilistes or places of

operations, called Locations. & Location can be managed by the Organization or have a coordinator. Locations can post
opportunities and accept volurteers to opportunities.

If wou'd like ather locations to self-register to your arganization please send them the fallowing LIRL:
http:imyv.milkday.gow/public HewCoordinatorAccount.aspx Foid=1552

Create Heyt Project Location

AlL{0) | Pending Approval (0) | Approved (0} | Rejected (0)

What is a location? & Location is & subset of an organization. An organization may have multiple affiistes or places of

operations, called Locations. & Location can be managed by the Organization or have a coordinator. Locations can post
opporttunities and accept volurteers to opportunities.

If wou'd like ather locations to self-register to your organization please send them the fallowing UREL:
hitp:imy.milkday.gov/public HewCoordinatorAccount.aspx 2oid=1552

ICON LEGEND:

Approve

Fejected

=et to pending approval
Delete Location

=

e iy ey ey




Classification Example — Organization, Location
and Project

. . Habitat for
Organization Humanity

International

Greater DC

LOCatiOH(S) for Humanity

MLK Building
Blitz

Project(s)




Home = Qrganization =

Feed the Hungry - Volunteers List
Your Qrganization is pending for approval
Dashboard | Locations | Opportuntties | Volunteers | Referrals | Customize | Reports

The volurteers listed belovy can be matched to exiszting opporunities. To do thiz, go to Opportunities and click on the
Matching icon for a specific opportunity. To go to Oppotunities click here. You cal alzo view your sent invitations by
clicking on View your Invitations ar you can click on Custom Emails to create and send custom emails to your
volurteers.

Create Hew Volunteer | View yvour Invitations | Custom Emails

Rows per page: |10 ¥

State | [41] ¥ | Keywords: | s (] [searech |
AlphaFiter: ABCDEFGHIJEKLMOPOQRSTUVWIXY Z[AN]

Roolurteers exist at the moment. To create a Wolurteer Click Here

ICON LEGEND:

w"‘.ff Edit wolurteer information.
1LLJJT:.'i Delete valurteer.




Home = Organization =

Feed the Hungry - Pendings

Taur Qrganization is pending for approval
Dashboard |Locations | Opportunities | Volunteers | Referrals | Customize | Reports

Thiz lizt shows the volunteers are signed-up to an opportunity. The volurteer are referred to inthe system az as

referralz. Referrals must be accepted 'E.-':.J. or rejected 1ﬂltn:u an opportunity . The view Pending Referralz click on the
Pending Approval or the link below.

All {0} | Pending Approval (0} | Approved (0} | RBejected ()
State |[All ¥ Keywords: | || [0 v| Search |

There are not referrals crested

ICCON LEGEND:

'h?.[ Approve
¥l Rejected
J.if L Setto pending approval




Home = Qrganization =
Feed the Hungry - Customizations
Your Qrganization is pending for approval
Dashhoard |L1:n::|ti1:rn$ |ﬂ|}|}1:r|tuniti&$ |1|.|H:rlunte13~| s |Referrals | Customize | Reports

Thiz page allowws you to configure your Project Toal ste. Each aorganization has itz own home page. Your Home Page
can be viewed by clicking on the Customize your Organization Home Page link. ¥ou can also customize your form
to register nevy opportunities, as well as create the form volunteers will use to create accounts and register for
opportunities . Please chooze an option from the list below.

Customize your Organization Home Page

View vour uploaded Images and Videos
Customize your Volunteer Registration Form
Customize your Opportunity Registration Form

Edit vour Organization Profile

Email Hotifications




Chuick Designer | Advanced Designer

The Gwick Home Page Designer allowes you to customize your Project Home Page. You can add text and images, or
keep the defaults. To edit an area of your Home Page, click on the corresponding EDIT button. Y ouw have three areas
vou can edit: the Header (orange), the body (green) and the footer (hlue’). Hint: The maximarm wicth of each zone /s
S45 pheels ¥ yon want o upload an jimage In the top header, for best vesuits make the width equal or less to 545
plxels, Othermise, the systerm will rednce the Image.

“ou can upload pictures to your Home Page inthe Photo Galleny. Simply upload you images and activate the photo
gallery bellow by checking the "Show Phaoto Gallery Link" checkbox.

For more custamization you can try the Advanced Home Page Designer by clicking here.

Edit: Header | Body | Footer

Feed the Hungry

EDIT

To meet the critical need of providing meals and food for the neighborhood. We operate a shelter
serving 3 meals a day and a food pantry. Feed the Hungry has been in operation for 10 years
helping provide a critical resource for this part of the city.

Chicago
IL
60601

Jsmith@FeedMichAve.org

[] Show Photo Gallery Link (Go to Photo Gallery | Add story) Preview your Home Page




Home = Organization = Customizations =

Volunteer Registration Form

Dashboard | Locations | Opportunities | Volunteers | Referrals | Customize | Reports

Thiz form wwill be used by volunteers to create an account under your organization. You can customize part of the form
by togaling on or off certain guestions, or by adding your owen. Questions required by the My Project Toal system cannot
be dizahled. Select belowy which guestions vou wwant to display and it these should guestions be required. You can also
acld your ovwn guestions to the end of the form . %ou can choose these to be ether of text input, or a checkhox.

Please complete all the information below.

- Eilit Instructions

'l - - | I T " -
Cobtact fnformation

. sHow  REQURED Ll
1.

Mame
2. Phione
3. Ermail
4. Iz thiz accourt for & Group or Family?
5. Fi Fi Address
& ¥ State

V. Lipcode




Faith-hased
Food Preparation
Health

Human Services

Hurricane Relief § Recovery
Oral Histary

Painting

Public Safety

Tutoring

Checkhox
Texthox

Check

Texthox W

NS
NS

Texthox W

P TP T T I T N B T T . JU
Cppartunity Availabiliy Preferences

D o han Tue Wied Thu Fri Sat

F] Tip Code Proximity




Home = QOrganization =

Feed the Hungry - Reports

Your Organization is pending for approwval

Dashboard | Locations | Opportuntties | Volumteers |Referrals | Customize | Reports

Cpportunity Reports

Opportunities
Opportunity Signup Sheet
Opportunty Availability RBeport

Progress Data Report




Find an Opportunity to Serve

If wou're looking for opportunities to zerve, select a state in the drop-down box belowe, click =earch, and then click on a
project listing in your areas to get additional informstion and find out howe to get involved. This list is cortinuously being
updated az more projects are redistered, =0 please check back freguently! If vou're looking for opportunities to serve,
zelect a state in the drop-dowen box belawe, click search, and then click an a project listing in wour area to get additional
information and find out how to get involved. This list iz cortinuously being updsted a= more projects are registered, so

pleasze check back freguently!
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Search Results

Your Original Search Criteria

Keyweord(=): . |

Stater i 5 | Did not find what you wwere looking for?..
& [T Try the Advanced Search options.

Search Results Summary

Show: AINIE)Y | Cppodunities(0] | Organizations( 58]
Sortby: Belevance | Mame | Stad Date | Ciy | State

1 2 3 4 Mexts

4 Counties for Kids, Inc.

Sign Up
- Location: Jacksonville, IL

Organization Mission: Create a zafe environment wwhere children and teens will develop
zkillz and habitz to become successf..

ABC AmeriCorps

Sign Up
- Location: Dixon, IL

Organization Mission: The mizzion of ABC AmeriCarps is to work with children, youth and
familie= in education programs and. ..



Organization Sign Up

Click Here to Sign Up
4 Counties for Kids. Inc.

Mission: Creste a zafe environment where children and teens will develop skils and habits to become
successful adults.

Lacation: 345 E. Cour, Jacksonville, IL
Site URL: http:imy.milkday.gov/s kids index.aspx
Opportunities: Filter by Location: | &I w

There are no opportunities at this moment

Sign Up

Are there athers that are volunteering with you that you wwant 1o include?
Indicate number of members in group: 1l

Indicate numbrer of members in group under the age of 14 1l

Click Here to Sign Up




MLK Day 2008 Tech Tool Webinars

Tuesday, December 18, 2007 11:00 AM - 12:00 PM EST
To register go to: htips://www.gotomeeting.com/reqister/607570730

Tuesday, January 8, 2008 2:00 AM - 3:00 AM EST
To register go to:  htips://www.gotomeeting.com/reqgister/222760245
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