FIELD OFFICE SITE VISIT REPORT FORM

PLACEMENT SITE____________________________________

SUPERVISOR________________________________________

MEMBER____________________________________________

PROGRAM OFFICER__________________________________

DATE OF INITIAL SITE VISIT____________________________

The site has provided:


Yes
No

    Comments

a) Signed grant agreement 

& job description


b)  Workstation & equipment

for member


c) An orientation to the site, the

      community & service 

      responsibilities for the member


d)   A day-to-day supervisor

for  the member

The program officer discussed:


e)   prohibited activities


f)  schedule for follow-up visits


g) member meeting schedule &

training plan

h) Site supervisor responsibilities

