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MONTHLY REPORTING FORM

#6 Community Strengthening
Strengthen Neighborhood Groups/ Merchant Associations

	Member's Name:
	

	Reporting Period:
	


A monthly report of your service activities is required.  The report:

(a)  Will consist of three sections (a) outputs, (b) outcomes, and (c) narrative 

(b)  Should be reviewed by your CDC supervisor prior to submission to the local LISC Program Officer 

(c)  Is submitted via e-mail to the local LISC Program Officer on a monthly basis 

(d)  Covers a period which ends on the last day of a month.

OUTPUTS:  How many people participated in the strengthened groups during this reporting period?  What events transpired at the meeting(s) held with the strengthened groups?  Only include those individuals, meetings, issues, etc. that are new this month.  Do not include individuals, issues, etc. which were reported in a previous month.  If there was no new activity, it is acceptable to enter “0”.
	 
	Number of groups strengthened this reporting period

	
	Number of meetings held this reporting period

	
	Number of first time participants at the meeting(s) this reporting period

	
	Number of continuing participants at the meeting(s) this reporting period

	
	Number of issues identified this reporting period

	
	Number of issues resolved this reporting period

	
	Number of action plans created to address unresolved issues this reporting period

	
	Other:


OUTCOMES:  It is required that you attach the actual surveys (in this instance the Neighborhood Association Survey) used to measure the impact of your service activities.  If you did not use a survey, please describe how the numbers were determined (ex: one-on-one interviews, CDC designed surveys, focus group) in the narrative section.  If you did not complete surveys or another measurement tool, you should not report outcomes.
	
	Number of participants in the strengthened groups who express a desire to continue with the group

	
	Number of participants in the strengthened groups who feel a sense of empowerment to  positively change things that effect their community

	
	Number of groups that become self-sufficient

	
	Other:


NARRATIVE:  Provide a narrative report on a separate sheet which includes:
(1) A description of the service activities you undertook this month (ex: worked with residents to strengthen block groups, crime watches, resident/ tenant/ homeowner associations, worked with groups to identify issues, worked with groups to resolve issues)

(2) A description of any successes achieved this reporting period.

(3) A description of any challenges encountered and steps taken to address the challenges.

(4) If you did not attach surveys to document the outcomes section, please describe how the outcomes were derived.
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