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MONTHLY REPORTING FORM

# 3 Needs & Services
Create Safe Spaces for Children to Learn and Grow


	Member's Name:
	

	Reporting Period:
	


A monthly report of your service activities is required.  The report:

(a)  Will consist of three sections (a) outputs, (b) outcomes, and (c) narrative 

(b)  Should be reviewed by your CDC supervisor prior to submission to the local LISC Program Officer 
(c)  Is submitted via e-mail to the local LISC Program Officer on a monthly basis 
(d)  Covers a period which ends on the last day of a month.
OUTPUTS:  How many youth did you serve during this reporting period?  Only include youth activities related to this month’s activities.  If there was no new activity, it is acceptable to enter “0”.
	 
	Number of new youth this reporting period

	
	Number of continuing youth for this reporting period

	
	Number of youth who have left the program

	
	Total number of youth participants that you served during this reporting period (new + continuing)

	
	Other:


OUTCOMES:  It is required that you attach the Youth Enrichment Survey for Parents and/or the Youth Enrichment Survey for CDC staff.  These surveys are intended for the member to complete with the parent(s) and CDC staff (i.e. you should be interviewing and recording the responses).  If you did not complete theses surveys, you should not report outcomes.
	
	Number of parents who indicate that children involved in the activities demonstrate improved attitudes, social skills, and self-esteem

	
	Number of additional programs that the CDC was able to offer as a result of your activities

	
	Number of additional youth able to be served as a result of your activities

	
	Other:


NARRATIVE:  Provide a narrative report which includes:
(1) A description of the service activities you undertook this month to advance the projects (ex: homework help, tutorial assistance, literacy, cultural programs, arts/crafts, dance, computer training, service learning, summer programs, recreation, sports programs, leadership development).

(2) A description of any successes achieved this reporting period.

(3) A description of any challenges encountered and steps taken to address the challenges.
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